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  Oak Tree Primary School and Nursery
SEND Information Report
What is the purpose of this report?

The purpose of this report is to provide information to parents about the ways in which our school will support children with Special Educational Needs and Disabilities. We update our report annually to make sure that information is relevant and correct. 

Other policies and procedures that might be relevant and be read in conjunction with this report are our:

SEND Policy, Graduated Response Document, Safeguarding Policy, Equality Statement and Accessibility Policy and Plan.
What kinds of special educational needs do we make provision for?
Oak Tree Primary School and Nursery is a mainstream school, which strives to provide the best learning opportunities and inclusive environment for all children. Our school values are woven throughout everything we do for our children and community. We are a ‘Take Care’ school, where we: take care of ourselves, each other, the world and with our work. The school’s work and vision is based on five core values of: 
• Together  
• Responsible
• Resilient
• Kind
• Confident
At Oak Tree Primary School and Nursery, we recognise that all children are individuals who have different learning needs. We work hard to ensure all children are given the right balance of support and challenge whilst recognising each child holistically. We strive to constantly update and develop our provision to meet the diverse needs of the children in our care. 

We believe that all children are special and that they should feel valued. They should feel able to make mistakes or succeed in a safe and supportive environment so that they can learn to use their mistakes as a learning experience and achieve success and build their self-esteem.
Children who have a significantly greater difficulty in learning than the majority of children in their class, or are achieving at a much higher level, those whose physical needs prevent or hinders them from participating in activities and pupils who have emotional, or communication difficulties will be considered to have special needs.

All teachers are teachers of children with Special Educational Needs and Disabilities. This is a whole school responsibility. 
How does our school identify and assess SEND?

At Oak Tree Primary School and Nursery, we believe all our staff are teachers of children with special educational needs and/or disability. With this in mind, it is everyone’s responsibility to support all children to achieve their full potential. However, our SENDCo, co-ordinates SEND provision, liaising with parents, school staff and specialist advisors from the Local Authority and Health Service. This enables the school to follow the guidelines set out in the SEN Code of Practise 2014. 

Throughout the school, we continually monitor and assess the progress of all of our children. We track the progress of children, and where expected progress is not being made, steps and interventions are put in place to support areas of need. We have a “Oak Tree Graduated Response Document” which outlines our support. Our Graduated Response is separated into four steps: 
Step 1: Our universal offer

Step 2: SEND Monitoring – targeted support to track progress

Step 3: SEND Register – support from outside agencies, Educational Support Plans put in place for children, more targeted interventions for children

Step 4: EHCP, personalised curriculum
For more information on our graduated response, please visit our school website.

As part of our teaching and learning at Oak Tree Primary School, teachers and teaching assistants are constantly assessing children’s learning throughout the lesson. They provide Grab and Grow interventions on the day to support children with their learning. But, sometimes, this isn’t enough, and extra support is needed for these children. Teachers plan interventions to support children bridge the gap within their learning in their year groups. If progress isn’t seen in these interventions, then further support might be needed. 

At Oak Tree Primary School, we see the child holistically and provide support tailored individually to the child, taking everything into account. To identify a need, we carry out observations by the class teacher, teaching assistant and SENDCo alongside using assessment results and assessment for learning to identify the best support for each individual child.

We also work closely with our local pre-schools and previous schools to identify any special educational needs children may have prior to them joining us, in order to ensure they receive the correct support from the start.

If parents have any concerns at all regarding the progress of their child or believe they may have an area of special educational need, then we would urge them to talk to their child’s class teacher, our SENDCo or Headteacher.
How does the school consult parents of children with SEND involving them in their child’s education?
At Oak Tree Primary School and Nursery we value the working relationship with our parents/carers and try to have a continual open dialogue regarding our children. There will be a meeting between the class teacher and parents/carers where concerns will be raised. If the child is placed on our SEND Aware Register, parents will be notified of this by the class teacher or SENDCo with a letter to follow. Class teachers will discuss the child’s progress at parents’ evenings twice a year and any review meetings that may be required arranged by the class teacher.

For those children who are on the SEND Register, who have a need for greater support or possible involvement of outside agencies, there will be a meeting with parents, class teacher and the SENDCo to discuss support in place when they first go onto the register. A letter will also confirm that the child has been placed onto the SEND Register. When a child is on the SEND Register, parents will be invited to three review meetings over the year to discuss targets, progress towards them, review the targets and provision in place. These are organised and held by the class teacher but the SENDCo may be involved as well. The SENDCo will communicate with parents of children on the SEND register regularly to gather their views on the progress of their child and the provision in place. 
Termly coffee mornings are also held for parents of children with SEND to attend to discuss any worries or concerns as well as offering advice from the SENDCo or other professionals as needed. 
All children receive a report at the end of the school year in summer term. This is sent home to parents/carers to show the children’s progress across the year. 

How does the school consult young people with SEND and involving them in their education?

At Oak Tree Primary and Nursery School, our children are at the centre of everything we do. If a child needs extra support within school, we gather their views and use them to help us provide the support that will benefit the child the most. We constantly discuss with the children why we are doing something and reviewing if it helps them or not. When a child is placed on the SEND Aware Register, a One-Page-Profile must be created for them. The child is involved in creating this document with their class teacher or teaching assistant. When a child is on the SEND Register, they have an Educational Support Plan written by their class teacher. The children are involved as much as they can be – from reviewing their targets and discussing how well they have done to setting targets with their teachers. The involvement of Educational Support Plans is based on the individual needs of the child. The children’s targets are written in “child speak” for them to easy access within their classrooms throughout – children are able to personalise the targets if they wish to support taking ownership of their progress. 

We actively encourage all children to participate in all aspects of school life and share with us what is working and isn’t working for them. 
How does the school assess and review children’s progress towards their outcomes?
At Oak Tree Primary School and Nursery, it is essential that the progress of children identified with having special educational needs are regularly reviewed. We follow the “graduated response” approach to meeting the needs of children with SEND. It is a 4-part cycle of assess, plan, do, review.   As part of this, teachers meet with parents/carers of children on the SEND Register at least three times a year. These are held within October, February and May to review the children’s targets and progress. Staff conducting the review meeting will complete the Educational Support Plans Review Meeting Record to ensure consistency when reviewing the progress of children and reporting to parents/carers. These will be overseen by the SENDCo to oversee any changes or challenges that arise. A copy of this review form will be sent to parents along with the new targets that have been agreed.
Whenever we run an intervention, we will assess them before the interventions begins, which is known as a “baseline assessment.” We do this so we can see how much impact the intervention has on the child’s progress. We will track the child’s progress towards the outcomes we set over time and improve our offer as we learnt what the child responds to best. This process will be continual where we revisit and refine the offer. 

Across school, children’s progress is continually monitored and reviewed to make sure that the children are getting the support that they need. Class teachers continually monitor the child’s progress within lessons and raise any concerns with the SENDCo. Progress is formally reviewed by the Headteacher and SENDCo every term in Reading, Writing and Maths after assessments have been completed. The progress of children with an EHC Plan will be formally reviewed at an Annual Review with all adults involved with the child’s education as well as reviewed each term with the child’s Educational Support Plan. Children who are working below their year group are assessed using Bsquared Connecting Steps. This allows teachers to plan lessons adapted to the children’s needs as well as parents/carers, teachers and children being able to see the small steps of progress they are making over a period of time. 

If parents/carers have any concerns regarding their child’s progress, they must speak to their child’s class teacher as they will be able to monitor and discuss further the support that is in place. 
How does the school teach, adapt the curriculum and learning environment for children with SEND?

At Oak Tree Primary School and Nursery, we aim to be an inclusive school. We actively seek to reduce the barriers to learning and participation that can hinder or exclude individual children. We aim to have inclusive classrooms where all children are supported through needs led friendly strategies and peer support. We are continually improving our practise by having training sessions with outside agencies and leading professionals to be able to provide the best education for all our children. 
As a school, we follow the graduated response where we endeavour to ensure all children’s needs are met through Quality First provision in the classroom. We aim to deliver a stimulating and exciting curriculum in a multi-sensory way that engages all children and where necessary, children might be 
supported by a teaching assistant. Learning is adapted and made accessible for all children in our school. Individual targets are focused on within lessons by the class teacher or a teaching assistant; others may be supported outside of a lesson through a specific intervention programme which will be delivered by either a teacher or a teaching assistant in the afternoons. Every effort will be made to educate pupils with SEND alongside their peers in a mainstream classroom setting. Where this is not possible, the SENCO will consult with the child’s parents and reasonable adjustments will be made to ensure pupils with SEND have access to a broad and balanced curriculum. This may be through the provision of additional support or equipment.
As a school we highly value the benefit of education outside of the classroom and believe that all children should have the opportunity to participate in these experiences. Prior to any trips, a pre-visit is made by staff and a risk/benefit assessment is carried out, which considers the needs of children with SEND. Where necessary, we meet with parents to discuss any additional support that may be required. We also aim to ensure all children have the chance to be part of lunch time or after school clubs.
Decisions about the type and amount of support your child needs will be based on their progress and how we can best meet their needs within our school environment. Children who make good progress or those who exceed expectations will access the curriculum with lower levels of support than children who make less than expected progress. Support may be delivered by school staff within the class on an individual basis, in small group settings or through a 1:1 intervention. We will consult with you about the best fit to support your child. If we need to access expertise that is not already in the school we will consult with you beforehand and gain your permission to do so.
How does the school make sure children are included in activities alongside children who don’t have SEND?

At Oak Tree Primary School and Nursery, we plan our extra-curricular activities for all children within our school. We make sure the visits, residentials, visitors and clubs are suitable for everyone in the year group it will be offered too. All children are encouraged and supported to participate in the full range of wider opportunities offered to non-SEND pupils. We will make whatever reasonable adjustments are needed to make sure that all children can be included, whatever their need.

How does the school support children’s emotional and social development and mental health?

At Oak Tree Primary School and Nursery, we follow One Decision for our PSHE and RSE curriculum which supports children’s emotional and social development. The curriculum also covers learning around mental health which is echoed through our theme days throughout the school year. Alongside our curriculum, we are a “Take Care” school which runs through everything that we do. Relationships are paramount within our school, and all staff make sure they create solid relationships with children. This means that all children have at least one trusted member of staff within school that they feel safe to talk to. We allow time and space for all children to take part in pupil voice groups to hear their 
point of view. Children with SEND are encouraged to take part in all of the clubs on offer to promote teamwork and building friendships as well as all classes undertaking team building activities throughout the year. During break times and lunch times, children are welcomed to eat and play in our nurture room – YouHQ – where our trained ELSA teaching assistant. This is a provision for children who need extra support with social or emotional development whether they have a SEMH need (social, emotional and mental health) or not. Alongside this, our ELSA provides extra pastoral support for children who have been identified by parents/carers or teaching staff. Mrs Tuxford-Flory is our behaviour lead who supports children with their behaviour and bullying incidents. 

What support in in place for looked-after and previously looked-after children with SEND?

Mrs Kimberley is the designated teacher for looked-after children and previously looked after children at Oak Tree Primary School and Nursery.

Mrs Kimberley is also the schools Headteacher, Designated Safeguarding Lead and part of the Senior Leadership Team. Mrs Brewin, our SENDCo, works closely with Mrs Kimberley on the Senior Leadership Team to ensure all teachers understand how a looked-after or previously looked-after pupil’s circumstance and their SEND need might impact them, and what the implications are for teaching and learning. 

Children who are looked-after or previously looked-after will be supported in the same ways any other child who has SEND will be at Oak Tree Primary School and Nursery. However, looked-after pupils will also have a Personal Education Plan (PEP). We will make sure that the PEP and any SEND Support plans or EHC plans are consistent and complement one another. 

What training have staff supporting special educational needs had and what is planned?
At Oak Tree Primary School and Nursery, we believe every person within our school is a teacher of Special Educational Needs which means, we provide training to all our teachers and teaching assistants as required. We are very lucky to have an experienced team of teachers and teaching assistants in our school who have undergone a wealth of training during their careers. In recent years, staff have had training on annual and monthly safeguarding focuses, forest schools, using maths manipulatives, ELSA, Talk Boost, Visual impairment training, ACEs, Makaton, zones of regulating, restorative practices and many more. 
This academic year, we have had a new SENDCo who has recently qualified with Nottingham Trent University. Alongside this training, the SENDCo meets regularly with other SENDCos from local schools in meetings attended by the SEND Inclusion Service and an Educational Psychologist called a Springboard meeting. This is where advice and strategies can be exchanged, and further training planned to support the SENDCo’s.

Through the SEND Inclusion Services, teachers and teaching assistants, are receiving training to support with our children with SEND throughout the year. The SENDCo is gathering the skills, needs and wants from staff to make sure our training is relevant to both our children and staff. Currently, we have several different training sessions booked for this year, these are: Whole School Approach Reading, Dyslexia Schools, Precision Teach, Bsquared Assessment, Refresh on the SEN Code of Practice, SMART Target Writing, Intensive Communication, Communication and Interaction Team Termly Training on Neuro-divergence and more for further in the year. 
What specialist services and expertise are available at or accessed by our school?

Through the Nottinghamshire Local Offer, Samworth Family and the SEND Inclusion Service, we have links with a wide range of outside agencies who offer specific guidance and support to our school and families. These include:
· Educational Psychologist

· Therapists including those for Speech and Language, Occupational and Physiotherapy and the       Physical Disabilities Service

· Local Authority Advisors including those for Early Years, Cognition and Learning, Communication and Interaction, Hearing Impairment, Visual Impairment and Personal, Social, Emotional Development team.

· Health Services including the Healthy Families Team, School Nurse and Child and Adolescent Mental Health Service (CAMHS)

· Children’s Social Care

· SAP (Sherwood Area Partnership)

· Bereavement Counselling

· Nottinghamshire County Council Kinship Support Services

· Outreach services including voluntary organisations
· NST (Neurodevelopmental Support Team) - referrals made for possible support and referral on for paediatric appointment and assessment.

We seek support from outside agencies for staff and families whenever it is needed. The SENDCo oversees provision within our school. Staff training is ongoing to ensure the school is kept up to date with any changes and priorities. The training needs within our school reflect the needs of the staff and children we work with. Our SENDCo meets regularly with SENDCos from other local schools in meetings as well as a termly meeting called a Springboard meeting which also has representatives from the Local Authority inclusion services (SEND Inclusion Service) and an Educational Psychologist.

How accessible is our school, how do we support pupils with disabilities and how will equipment and facilities to support children with SEND be secured?
Oak Tree Primary School and Nursery is a single-story building. Even though we are on a slope, all classrooms, hall and playgrounds are all easily accessible for wheelchair users. Our school has wide, uncluttered corridors and wide doors which make all areas of the school accessible. There is a designated disabled parking space in the car park too. We have steps at one end of the school to access the playground, however there is another route which is a steady slope as part of the playground that is accessible for all adults and children. We have two accessible toilets that provide space for children to be supported as needed and both have changing plinths. 
To support our parents/carers we offer support with completing paperwork that are needed either for us or outside agencies. 

As we strive to become an inclusive school, we try to ensure that all equipment and activities are accessible to all children regardless of their needs. We take advice from appropriate specialist services with regard to accessibility as required. Some of the equipment might include: wobble cushions, different pencils grips, writing slopes; change of font size and style; coloured overlays; Funfit sessions. Where external advisors recommend the use of equipment or facilities which the school does not have, we will look into purchasing it or it being sourced through the support services following protocol. If the equipment cannot be accessed through these services this will be discussed with parents/carers and decisions made together on how to access necessary equipment.

When we plan extra-curricular activities, we take into account the children within the year group to make sure they are accessible for all children. 
For further information, please refer to our Equality Statement and Accessibility Plan which can be found on our school website. 

How will the school prepare and support children who join the school?
We highly encourage parents/carers to visit our school before applying to make sure we are the right setting their children. This gives the parents/carers chance to ask us questions but also, us to understand the needs of their children more. 

Careful planning is made for all children but for children with an identified SEND, an additional transition plan may be put in place. This will generally include early discussions with the school/setting they are coming from and any external agencies that are providing existing support. Parents are involved in transition discussions so that the needs of the child and any particular concerns are shared. The SENDCo may contact potential parents/carers with SEND to discuss extra support that might need to be had. An early meeting will be arranged to support the child in the early days.

How will the school prepare and support children transferring between year groups?

At Oak Tree Primary School and Nursery, all staff work closely together throughout the year and have regular conversations about learning and behaviour across school. Which means, when it comes to the end of the year, staff and children are familiar with each other. To support the children moving into a new year group, both the current and new teacher will have a transition meeting where they discuss the children’s needs. A form will be completed by the current teacher that outlines the children’s needs and what is working for them currently – this is passed on to the new teacher before the end of the year. All children on our SEND register have a one-page profile which will be updated in the summer term ready for the children to move into their new year groups in September. Each year group has planned transition days where the children experience their new classes. This will also be supported by extra transition periods for identified children. Photo books and information will be created to send home to support children further if needed. Bespoke transition packages will be created for children who are identified in needing extra support as it comes towards the end of the year. Parents/Carers will be invited into school to discuss plans to support their child if they are identified as needing extra support. 
How will the school prepare and support children transferring between phases of education e.g Secondary School or another primary school?

The transfer to a new school can be an anxious time for both child and parent and we encourage visits to the school before applying. Careful planning is made for all children but for children with an identified SEND, an additional transition plan may be put in place. This will generally include early discussions with the school they are going to and any external agencies that are providing existing support. Parents are involved in transition discussions so that the needs of the child and any particular concerns are shared. Staff at the new school will be invited to meet with the child and specific visits to the new school are often planned, allowing the child to familiarise themselves with the learning environment and the staff who will be working with them. Transition books may be put in place with photographs of the new buildings, new staff and key areas. The child can take this home to look at with their family and become familiar with.
For children leaving us at year 6 with identified Social, Emotional and Mental Health Needs, we will reach out to Sherwood Area Partnership (SAP) through the SEND Inclusion Service to support the children with their transition into year 7. This usually includes some extra transition days and work around the child’s worries and concerns about moving up. 
How will the school prepare children for adulthood and independent living?

At Oak Tree Primary School and Nursery, we follow One Decision for our PSHE and RSE curriculum. While following this scheme, we aim to teach appropriate independence and life skills that will prepare them for their next phase of education. 

For further information regarding our curriculum, please see our website. 

Who do parents contact if they are concerned about their child and SEND?
At Oak Tree Primary School, we value the contribution of our parents and carers. We understand that children can present differently at home to at school which is why we value open and honest communications between school and home. 

Below are the steps parents can take when they have concerns about their child/ren: 

1) If a parent is worried about their child’s progress, behaviour or any other concerns, it is vital they speak to their child’s class teacher first. They are with the child every day and know them best within the school. Address their concerns with their child’s teacher at parents evening or at drop off/pick up. The teacher will record the parents concerns and implement things into class. Once these concerns have been raised, the class teacher will begin the graduated response and asses, monitor, plan, do and review – keeping the parent informed at each point. If their child needs above and beyond our universal offer, our SENDCo, Mrs Brewin, will be involved with the child and their support. She will contact the parents – most likely during a meeting with their child’s class teacher. The child will be placed on the SEN Aware or SEND Register depending on their need. The parents will receive a letter to confirm this. 

2) If the parents have raised concerns with their child’s teacher and they feel nothing has progressed, speak to the phase lead. They will be able to address the parents concerns with the class teacher and support both the parents and the class teacher with the next steps.

These are: 
	Phase Leader
	Classes Responsible for

	Upper Key Stage 2:  Mr Westerby
	Chatsworth Class (Y6)

Harwick Class (Y5)

	Lower Key Stage 2: Mrs Warner
	Newstead Class (Y4)

Wollaton Class (Y3)

	Key Stage 1: Mrs Collins
	Clumber Class (Y2)

Rufford Class (Y1)

	Early Years:  Mrs Tuxford-Flory
	Clumber Class (Reception)

Acorns (Nursery)


If parents have raised their concerns with both of these and still feel nothing has progressed, they need to contact the school SENDCo, Mrs Brewin, through the school office, or through the SENDCo email address (sendco@oaktreelane.notts.sch.uk). She will be able to navigate what has already been put into place to support the parents/carers and where to go next. 

How does the school make sure the admissions process is fair for pupils with SEND? 
The admissions procedure information can be found on our school website. We follow Nottinghamshire County Council Admissions procedures. 

We encourage visits from parents of potential children to see if we are the right setting for their child and families. 

Who can parents contact for further information?
If parents have concerns relating to school provision, please speak to the Headteacher (Mrs Kimberley) or SENDCo (Mrs Brewin). 

Parents can contact our SENDCo, through the SENDCo email address for further general information regarding SEND at Oak Tree Primary School and Nursery (sendco@oaktreelane.notts.sch.uk). If a parent has a specific question regarding their child, their first port of call should be the class teacher before contacting the SENDCo. 

Our Governing Body has a designated SEN Governor, Mr Parmenter, who is responsible for reviewing practice and supporting the SENDCo. He works closely with our SENDCo, Deputy Headteacher and Headteacher to make sure that the provision for SEND is effective for our children. He does this by having regular meetings with the SENDCo to discuss priorities and targets within SEND and monitors the provision regularly through learning walks, pupil and staff voice. Also, he supports the teachers to adapt and change practises when needed. 
What should parents do if they have a compliant about their child’s SEND support?

Concerns or complaints about SEND provision in our school should be made the SENDCo through the school office or to the SENDCo email. If concerns cannot be resolved, parents will then be referred to the school’s complaints policy which can be found our school website.

If parents are not satisfied with the school’s response, they can escalate the compliant. In some circumstances, this right also applies to the child themselves.

If the parent feels that our school discriminated against your child because of their SEND, you have the right to make a discrimination claim to the first-tier SEND tribunal. To find out how to make sure a claim, you should visit: https://www.gov.uk/complain-about-school/disability-discrination.  

Where can parents access further information/support for their family?
If parents have any questions about SEND, or are struggling to cope, please get in touch to let us know. We want to support you, your child and your family.

Support is available to you locally through the Nottinghamshire Local Offer. The websites below will direct parents to support local to them.

Parents can look at the Nottinghamshire County Council website to view the Local Authority Local Offer (www.nottinghamsire.sendlocaloffer.org.uk/). This outlines agencies, support groups and others who can support both parents and children. 

Parents can also gain support and advice from ‘Ask Us Nottinghamshire’ (https://askusnotts.org.uk/) This provides advice and information about children with SEND for parents. 
Finally, parents can use the website ‘Notts Help Yourself’ to find information about local agencies, settings and support for both children and parents. (www.nottshelpyourself.org.u)

Report written by the SENDCo and approved by the Headteacher and Governing Body
Reviewed: October 2025

Next Reviewed: October 2026
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